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Reviewer Guidance and Expectations

1. Purpose of the Review Process
The TCNS abstract review process ensures that all submissions are evaluated fairly, consistently, and in alignment with transcultural nursing values, academic standards, and conference objectives. Reviews are double‑blinded, criteria‑based, and grounded in the principles of cultural humility, scholarly rigor, and equitable assessment.

As a reviewer, you play a critical role in:
• 	Ensuring high‑quality scholarly content
• 	Supporting equitable and culturally responsive evaluation
• 	Upholding the integrity of the conference selection process
• 	Providing constructive feedback to authors
These guidelines reflect best practices used by AACN, NLN, Sigma, ANA, APHA, and leading academic institutions.

2. Reviewer Eligibility and Agreement Requirement
2.1 Mandatory Confidentiality & Ethical Conduct Agreement
Before beginning any reviews, all reviewers must complete the TCNS Reviewer Confidentiality and Ethical Conduct Agreement.
Access to abstracts will not be granted until the agreement is submitted.
By signing the agreement, reviewers affirm that they will:
· Maintain strict confidentiality
· Uphold blinded review standards
· Avoid conflicts of interest
· Provide fair, unbiased evaluations
· Protect the integrity of the review process
· Not use abstract content for personal or professional gain
This requirement aligns with standards used by AACN, Sigma, and major academic conferences.

3. Reviewer Responsibilities
3.1 Maintain Confidentiality
• 	All abstracts, reviewer assignments, and committee decisions are confidential.
• 	Do not share, discuss, or store abstracts outside of the review process.
• 	Do not use abstract content for teaching, research, or personal work.

3.2 Avoid Conflicts of Interest
You must decline or recuse yourself if you:
• 	Recognize the work or suspect authorship
• 	Have collaborated with the author(s)
• 	Supervise or are supervised by the author(s)
• 	Have a personal, professional, or financial relationship with the author(s)
• 	Have any bias that could influence your evaluation
Notify Lisa Dobson at ldobson@tcns.org immediately if a conflict arises.

3.3 Uphold Blinded Review Standards
· Do not attempt to identify authors or institutions.
· If identifying information appears in the abstract and note it on the comment to planners’ section of the review form.
· Abstracts containing identifying information are automatically rejected.


4. Abstract Categories and Reviewer Expectations
Reviewers may be assigned one or more of the following categories:

4.1 Research-Based Abstracts (IMRAD Required) An IMRAD abstract is a structured summary of an empirical research study organized into four core components: Introduction, Methods, Results, Discussion.   Addition section on the Contributions to transcultural nursing knowledge.
Must include:
· Introduction
· Methods
· Results (final or preliminary)
· Discussion
Reviewers should assess:
• 	Scientific rigor
• 	Clarity and appropriateness of methods
• 	Accuracy and relevance of results
• 	Ethical compliance (IRB status)
• 	Contribution to transcultural nursing

4.2 Evidence Based Practice/Quality Improvement (EBP/QI) Abstracts
Should include:
• 	Problem identification
• 	Evidence search strategy
• 	Synthesis of evidence
• 	Practice change/intervention
• 	Evaluation of outcomes
Reviewers should assess:
• 	Quality and relevance of evidence
• 	Appropriateness of synthesis
• 	Application to transcultural nursing practice

4.3 Non‑Research Symposium Abstracts
May include:
• 	Conceptual or theoretical work
• 	Program descriptions
• 	Educational innovations
• 	Practice models
• 	Leadership or policy perspectives
• 	Cultural case analyses
• 	Community engagement initiatives
Reviewers should assess:
• 	Scholarly contribution
• 	Innovation
• 	Relevance to transcultural nursing
• 	Clarity and organization

4.4 Poster Abstracts
May include:
• 	Pilot studies
• 	Ongoing research
• 	Preliminary analyses
• 	Literature reviews
• 	Non‑research projects
Reviewers should assess:
• 	Clarity
• 	Scholarly merit
• 	Relevance
• 	Appropriateness for poster format

5. Ethical and Regulatory Review

5.1 IRB Status
For Research, Evidence Based Project/Quality Improvement (EBP/QI) submissions, reviewers must confirm:
• 	IRB Approved
• 	IRB Exempt
• 	Not Human Subjects Research
• 	Not Applicable
Reviewers should evaluate whether the stated IRB status is appropriate for the project design.

5.2 Indigenous Populations
If the abstract involves Indigenous communities, reviewers must confirm:
· Approval from the appropriate Indigenous council or governing body
· IRB approval or exemption (if research)
If missing or unclear, reviewers should flag this as a concern.

6. Scoring Criteria

· Reviewers will score each criterion on a 1–5 scale, consistent with TCNS and other professional nursing organizations:
· Each criterion must be scored independently, not based on overall impression.

7. Reviewer Comments and Documentation Requirements

7.1 Constructive Comments
Reviewers must provide feedback that is:
• 	Respectful and professional
• 	Specific and criteria‑based
• 	Actionable and helpful
• 	Aligned with transcultural nursing values

7.2 Justification for Low or Borderline Scores

If any overall score is low (10 or less) or if the reviewer does not recommend acceptance of the abstract, they must enter a clear rationale in the Notes for the Planning Committee section. This rationale should:
· Identify the primary issues affecting the abstract’s quality or suitability
· Reference specific criteria where the submission did not meet expectations
· Provide concise, objective reasoning to support the recommendation
These comments are confidential and will not be shared with authors.

7.3 Notes to the Authors (Constructive, Professional Feedback)

The “Notes to the Authors” section may be shared directly with submitters. Reviewers should provide constructive, respectful, and actionable feedback that helps authors strengthen their work. Comments should be specific, criteria‑based, and aligned with transcultural nursing values.

Reviewers must provide comments to authors when:
· Any score falls below 10
· The recommendation is “Accept with Revisions” or “Do not Accept”
Comments should not include identifying information, personal opinions unrelated to the criteria, or discouraging language.

8. Decisions and Recommendations

Reviewers will select one of the following:
· Accept
· Accept with Revisions
· Do Not Accept
Recommendations must align with:
· Scoring
· Ethical compliance
· Relevance to transcultural nursing
· Conference objectives

9. Best Practices for High‑Quality Reviewing
Adapted from AACN, Sigma, NLN, ANA, and academic peer‑review standards:
• 	Read the abstract fully before scoring
• 	Evaluate content, not writing style alone
• 	Avoid personal preferences or disciplinary bias
• 	Focus on clarity, rigor, and relevance
• 	Be consistent across all abstracts
• 	Keep comments concise, respectful, and objective
• 	Review in a distraction‑free environment
• 	Complete reviews by the assigned deadline

10. Reviewer Support
If you have questions, concerns, or need clarification during the review process, please contact:  staff@tcns.org 

TCNS deeply appreciates your expertise, time, and commitment to advancing transcultural nursing scholarship.
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